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College degree or above

e Fluent written and spoken Mandarin and English (Cantonese a
bonus)

e Proficient in computer skills (including Word, Excel, Powerpoint,
etc.)

e Webpage management and/or bookkeeping experiences is an
asset

e Be responsible, polite and patient; team working spirit; can
handle work independently

e Working hours: 40 hours per week (Mon — Fri 9:00am — 5pm;)
Has to attend TMCCC Sunday worship if hired.
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